Y ) daa) 4
iaaal] Wl bl o

£ AV alall s La

Jadd cildlalf oA lea A

il 1A dallaa g JUAL o gy (9 ASY) Slga -
Al g Sl g -7

e 2 YLy JlatSl Sl -3

TORY) Cilaa g a3 b Laa s
daua (i

dajlhal) (2

il a4l (2

LATA PV (2

SEIAY) Cilaa g a2 A Laa gl (¥
3 (i

cilial) da gl (@

Lald (g

yl) mabal) (2

€ 4338 sall Apllaall Ban g Adidig La (£
il o383 (§

i) JaY) (o

i) Aallas (z

clibal) z1 A (4

fulal) Jadd Cilly) vie cUiLl) 88, 3 803 ¢ £ 63 6l (0
ROM (i

lall o Al (@

RAM (z

Goam GO (2




Y ) daa) 4

0 allai 3y b Laa sl (B
Microsoft Word (i
Windows (<

Excel (z

Google Chrome (»

falall a All g La (V
JUal Baag (i

A g (@

daila (Al Baag (7
daldlae Baag (9

$40alal) rlal) il gSa e 323 b Laa sl (A
Jahudil) alas (i

2,99 =l (<

da i (g

JusY) iz (2

filiaaall Cpa 23 A Laa 6 (4
Lana (i

3 (o

Al (2

ey el (2

felilal) paa il Baagla (Vo
el

Foh (<

s (z

o) (3

1 pxiie Microsoft Word gt (V)
Llual) Jglaad (i

syall prasl (@

oapalll dadas (2

A s (3




g-f\ﬂ uwlal) dza ja

198 29 chlal ol 58y afaial) (VY
xls. (i

ppt. (<

docx. (z

pdf. (2

thadl) £ o sl aadiied 31 o (V¥
Font (i

Paragraph (<«

Insert (¢

Review (2

fatiual) Bdad aadind jLaid) of (V¢
Ctrl + C (i
Ctrl +V (<
Ctrl + S (&
Ctrl +Z (2

fdshaally sguall 7)Y addiad cusd of (V0
L ) dadial) (i
G\Jé\ (6?\

el (d
dadal) Jayadsi (3

i) ana il ardied 3140 6 (V1
Font Color (I

Font Size (<«

Bold (z

Underline (»

el Gall) Jrad addie 3ay 6l (VY
| (i
U (<«
B(z
S (2




Y ) daa) 4

fuaill 31ilae 31af Addag La (VA
LAl g gb uds ()
dadal) ana il (@

dusa )l (2

8 g3 3 ysl) Cildlall ana (uldy (19
b sls

bl -

Ctrl + Z ddlag La (¥
calal) Béa (i

sl Al gs pal A (@
& (

Gl (2

1 Ll asdig Excel gl (Y

dpall) 4gy (i
gl g ad) (o
Llual) Jglaadl (g

syl oAl (9

t0a JuasY) il 985y (VY
Sl afiaa

il (=

dee 3l (@

<) 8 (2

b B (b Al (Y
L i (i
hid 3 gas (o

3948 g ciua adalll (7
dLals dadia (o




Y ) daa) 4

L i gie Jiay b lea ol (Y
A

Al (<«

AB (z

VY (2

S alaall s addig jay gl (YO
+ ()

* (‘%

=(z

- (a

Cald Y1 aaad ardind Al (Y1
AVG (i

SUM (<

MAX (z

COUNT (2

fealnal) JAAY addicg cugd o (YY
L ) dadial) (i

G\JJ\ (67\
el (d
dadiall Jaglads (3

TR ol addind i Laa s (YA
494 (\

delh (@

hia (z

TIA (2

SAUtoFill kg la (Y4
bl Gida (§

LAl cliby JWa) (@
dadal) Aol (g

ilalf Jada (2




Y ) daa) 4

9 A Jabda pLAIY anding b Laa f (Vo
iy (0

wa s (¢

el (e

a.aeb.n (4

Fabi (o LAY avanal oSy (¥
alu i (i

sy (2

A (e

9 Jabda o LAY aading b Laa f (VY
Ty

was (@

gl (e

daa) ja (2

Sl aUaS B B gl) (i B alip (pe ST Jabdd (g (Y'Y
gl -
Jey -
G La YT A
TV AV JAN Slan g (e (g Saall iny (T
Jayy)
gAY e
G La . -@
Lalall Gudad) il gSa (e i) aUAS yliny (WY

a4
Laasd @

JAN -«




